
CLICK HERE TO VISIT HR 
WEBSITE

Check your Paid Time Off Balances 
Log into your UKG account and click the MENU 
button on the top left corner and pick an option 

OPTION ONE

1. Select MYSELF tab

Myself

Time Management

2. Click on 
TIME 

MANAGEMENT 

OPTION TWO

1. Select MYSELF tab

Myself

Benefits

2. Click on 
BENEFITS

and a drop box 
will appear 

PTO Plans 

3. And HERE it is!  

There are TWO 
ways to quickly 
check for your 

vacation and sick 
time balances 

Log into your UKG 
account and look 

for the Menu Button 
on the top left side 

Follow these steps

Many more useful 
tools are found 

on our IAPMO HR 
Website under the 

UKG Tab

https://www.iapmohr.org/payroll

